REQUEST FOR PROPOSALS (RfP)
Our reference: 


Proposals are invited for the transport/storage/customs clearance of the following commodities under the terms and conditions contained herein. 


Only proposals received by (NAME OF ORGANISATION) …………. at the following address will be accepted: ……………………….

Your offer should refer to (NAME OF ORGANISATION) reference ……………..

1. Cargo 
 
Project #:  


Commodity: 
 
Quantity: 
 
Packaging: Bag, carton, tin, bulk 
 
Dimensions: 
 
C+F value of goods 
 
2.
Origin 
 
Ex free out vessel ETA ... 
 
Ex liner out vessel ETA ... 
 
Ex free on rail port 
 
Ex free on truck port 
 
Ex FCA port 


Ex (NAME OF ORGANISATION) warehouse

Estimated loading capacity 
 
Estimated start of delivery 


3.
Destination 
 
FOT customs cleared destination 
 
FOR customs cleared destination 
 
FCA customs cleared destination 
 
Customs cleared, stowed at (NAME OF ORGANISATION) warehouse 

As per attached distribution plan


 4.
Offer required 
 
Your offer should be in USD per metric ton gross all inclusive of: 
 
a)
(import/export/transit) customs clearance for destination 
 
b)
Final customs clearance at destination (if any) 
 
c) 
Transport up to FOT/FOR receivers premises 
 
d)
Storage at the port inclusive handling in/out and a free storage time of 30 days 
 
e) 
Weighing 
 
f)
Unstuffing of containers 
 
g)
Re-conditioning 


h)
Intermediate storage, if any, inclusive of handling in/out 
 
i)
Tallying 
 
j)
Reporting 
 
k) 
Railcar/truck detention charges 
 
l) 
Escort charges, if any 
 
Please note: 
 
(NAME OF ORGANISATION) reserves the right to change the quantities to the various specific destinations as necessary to react to changing circumstances, whether caused by hostilities or otherwise. 


(NAME OF ORGANISATION) reserves the right to award parts of the allocation to different bidders. 
 
5.
Transit time 
 
Please indicate estimate time required to complete delivery at destination. (NAME OF ORGANISATION) reserves the right to withdraw the award in whole or in part should the successful bidder be unable to provide the delivery within the specified period. Performance within specified timeframe will influence future evaluation of your proposal. 


6.
Damages 


All missing or damaged commodities and any excess spillage or leakage during the period under your responsibility will be debited against transport invoices based on the arrived C+F commodity value at final destination. 


7.
Payments


a) (NAME OF ORGANISATION) does not pay for goods or services in advance.

b) Payment will be made on presentation of one invoice per destination with an accompanying waybill for the entire movement duly signed and stamped by a (NAME OF ORGANISATION) official or an official designated by (NAME OF ORGANISATION). 

c) Payment by (NAME OF ORGANISATION) will be effected directly into an account located in the country wherein the movement is taking place, or where the trucks as well as trucking company are registered. 


9. Reports 
 
Successful bidder will have to fulfil reporting obligations on a weekly basis adhering to (NAME OF ORGANISATION) format (to be communicated on award of contract). 


10.
No liability to third parties 
 
(NAME OF ORGANISATION) shall be exempt from any liability whatsoever with regard to loss, injury, or damage sustained to third parties by any reason whatsoever. 


11.
Law and Arbitration Clause 

Any dispute should be dealt with by arbitration. Being as international arbitration is a complex issue, unless a system in a particular country is already in place, the Country Office should seek advice from its’ legal office on arbitration clauses. 

12.
UN Immunity Clause (if applicable)
 
Nothing in this contract (agreement) shall imply a waiver by (Name of Organisation), the United Nations or any of its Agencies or Organizations, of any privileges or immunity enjoyed by them or by their acceptance of the jurisdiction of the courts of any country over disputes arising out of this contract (agreement).


13.
Return of RfP
 
Your offer should reach (NAME OF ORGANISATION) no later than ………….hours on (date). 
 

Regards ((Name of Organisation)) 
 


.
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