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	Item Specification: ……………………………………………………
	
	
	Item code………………………………………………………

	Unit of Issue: ……………………………………………………………
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	Ref:
	Supplier/User
	In
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	Unit Price
	 Date
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	Dues out
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	Date
	Surplus
	Remarks
	Deficit
	Remarks
	 
	Bal
	 
	Stock-Control
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	Maximum quantity
	…………………………………….
	

	 
	 
	 
	 
	 
	 
	 
	 
	Minimum quantity
	…………………………………….
	

	 
	 
	 
	 
	 
	 
	 
	 
	Re-order level
	…………………………………….
	

	 
	 
	 
	 
	 
	 
	 
	
	
	
	
	
	

	Verified by:_____________________________________________  Date:_____________________________
	
	
	
	


